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1.0 What this help sheet covers
This help sheet details:-

e Howtologin

e How to create a membership/subscribe

2.0 Subscribing to the website

When you subscribe please choose a role. The role is really important in defining your use
of the website as it defines what depth of detail you will see in the content on the website.
It will be possible to get to other content that is not designed for you but it will not be the
first information that you will see. It is possible to change your role later but please try to
choose the right role for your needs: -

Child

When you subscribe as a child you will see content that is specifically written for younger
people. Although the content will have less depth than some of the other roles you will see
content that is relevant to the kinds of things you might need for your studies or your
interests. It will include information about how to visit places of interest.
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Adult

As an adult you will see content that is in a little more depth than a child. It will be written
with a general interest audience in mind. It will include information about how to visit

places of interest.

Teacher

As a Teacher you are interested in providing material to your students and organising
material for your lessons. You will be looking for content that is designed and written to
help you run classes. It will include information about how schools can visit places of

interest. It will also include content written for you by our Education Officer.

Specialist

As a specialist you are primarily concerned with academic study, you will be interested in
seeing in-depth detail and will be used to complex and detailed content that will be written

by academics.

1. There are three ways to subscribe
First way: click on “Join In” at the top of the website.

Discovering | Search &l 0
Shropshire’s Advanced Search

History

Help

Houe  News&Ewens  Jon®

Figure 1: Single left click on join in login

Second way: In the browser address bar type in the subscribe URL.
The URL for subscribing is

http://www.discovershropshire.org.uk/html/subscribe

Third way: Click into the topic areas.
The less direct way is to single left click on any on the topic areas:

Archaeology

History

Landscapes and the Natural World
Education and Learning

Under the left side navigation click on “main” to expand it then single left click on
Subscribe.
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http://www.discovershropshire.org.uk/html/subscribe

Discovering |Searchal v |

Shrnpshire’s Advanced Search

History

| Webpage History © DSH Home : History
|
I Horme

) ‘Welcome to the History section of the Discovering
I Subscribe Shrapshire's Histary wehsite. Here yau will find the
I Admin homepage for Shropshire Archives.
Related Homepages Youwill also find the homepadges of a number of local
history societies such as Mewport History Society and the
Related Wehpages Four Parishes Heritage Group.

Fram here you can also access the Tudor Shrewshury
reconstruction map, which gives an accurate picture of
Shreswsbury circa 1630, as well a5 a host of additional

. information about the Tudar period.

Goto other portals

Education

Histary and Learming

e
{ BNOSCANes

Archasology

History Portal Image [+]

2 Homepages
é_ Heritage
LOTTERY FUNDED Help and Support
‘Welcome to Help and Suppaort
% Shropshire

2 Market Drayton Museum

YWelcome to the Market Drayton Museum
Homepage. You will be able to find all
about the museum its history and the
ohjects that are in our collections. You will find content
about our social histary artefacts collection, the Market
Draytan Archives, the His

e
Local Heritage rrffraiie

% Four Parishes Heritage Group

- Welcome to the Four Parishes Heritage
Group homepage. Funded by the LHI you
will find out all about our project and our

group.

Figure 2: Subscribe option in Topic areas
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Subscribe
Ifyou already have an account, click here to login

Why Join Us?

" At Discovering Shropshire's History we think Shropshire should be celebrated and enjoyed by

é Heritage its residents and visitors alike. We wantto encourage and facilitate the appreciation ofthe rich
heritage outin our landscapes.

We also wantto encourage people to get out and explore and experience the exciting things

going on within Shropshire

In joining us you will help us understand our audiences and how people want to use the

wehsite.

LOTTERY FUNDED

Benefits of being a subscriber

| Becoming a subscriber to the Discovering Shropshire's History wehsite will help us improve
yaur use of the wehsite a5 we will:

= Be ahle to know what your interests are.

= Be ahle to know your local area and thus automatically listwhat is happening nearyou
when you log in

= Be ahle to cater your own experiences of the website by displaying content relevant to
your level of inferest.
Ifyou are a specialist looking for academic information we can autamatically show you
academic content
Ifyou justwant less depth then we will he ahle to showvou content thatis less
detailed

In knowing all of these we can cater the website for vour interest and make your use of the
website richer and more enjoyable

Do | have to be a subscriber?

Mo wou don't heing a subscriber allows Us to cater the wehsite forvour needs and
requirements.

Roles

| When you subscribe please choose a role. The rale is really important in defining yvour use of
| the website as it defines what depth of detail vau will see in the content on the website. It will
be possible to get to other content that is not designed for you but it will not be the first
infarmation that you will see. Itis possible to change your role later but please tryto choose
the right rale for you:-

& Child

‘When you subscribe as a child you will see content that is specifically written far
younger people. Although the content will have less depth than some ofthe other roles
you will see content that is relevant to the kinds of things you might need for your
studies or your interests. Itwill include information about how to visit places of interest.
Adult

| As an adultyou will see content that is in a little more depth than a child. itwill be

| written with a general interest audience in mind. [twill include infarmation about how
to visit places of interest,

Teacher

As a Teacher you are interested in providing material to your students and organising
material for vour lessons. You will be [ooking for content that is designed and written
t0 help you run classes. twill include infarmation about how schools can visit places
of interest. It will also include content written foryou by our education Officer.

Specialist

Ag a specialistyou are primarily concerned with academic study, you will be interested
in seeing in-depth detail and will be used to complex and detailed content that will be
written by academics

— Termaoflse

[

= Ohscene

= Profane

= sexually oriented

| = racially offiensive

= Or otherwise ohjectionable material

Generalterms of the website

Administrators will not approve any content that contains anything listed in the
"Contributing to the site” section will remove the offending webpage without
consultation

s s r e sl e i cntant il bo e e B s i bt
Please confirm that you have read and agree with the Terms of Use of the web site, as
documented above.

| lagreeto the Terms [
| of Use

— ‘four Details

Username*

Forenameis)*

Sumame™

Email*

CECECRN -

Role*

Submit

Adult .

Figure 3: Subscribe window

Page 4 of 7



2. Follow the on screen instructions to create your subscription
Do not forget:
e Agree to terms of use

e Your username must be unique and it must not contain any punctuation of any kind.
The system will dynamically read your user name to ensure that it is valid. If the user
name is invalid it will turn red and there will be a cross next to the field. If you create an

invalid user name please select a new one.
e Select your role that best suits you

3. Single left click on Submit and the system will confirm your membership.

4. The website will send you an email providing a password.

Why is it not possible to change my password to one | can remember?

We do not want hackers to see this website as a way to find your common used
passwords therefore to protect you we provide a system defined password.

3.0 Logging into the website

Please follow these steps to log in to the web site. You must have a membership gained

through the subscription process.

1. There are three ways to log in
First way: click on “Join In” at the top of the website.

l}[r-;r.m'rrmg | Search &l -
Shropshire's Adianced Search
History

Home News & Evenls Joinn

Figure 5: Single left click on join in login
At the top of the subscribe window is
If you already have an account, click here to login.
If you click on this it will take your directly to the login screen.

Second way: In the browser address bar type in the subscribe URL.
The URL for subscribing is

http://www.discovershropshire.org.uk/admin/

Third way: Click into the topic areas.

The less direct way is to single left click on any on the topic areas:
e Archaeology

e History

e Landscapes and the Natural World

Help
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e Education and Learning
Under the left side navigation click on “main” to expand it then single left click on admin.

Discovering [Searchal  |w Go|
Shropshire’s Advanced Search
History

‘Wiebpage History : DSH Home : History
I Homme

I Subscribe

‘Welcome to the History section ofthe Discovering
Shropshire's History website. Here you will find the
homepage for Shropshire Archives.

Youwill also find the homepages of a number of local
history socigties such as Mewport Histary Society and the
""" L= Four Parishes Heritage Group.

g s From here you can also access the Tudor Shreweshury
| [ reconstruction map, which gives an accurate picture of
- e Shrewshury circa 1630, as well as a host of additional

! infarmation about the Tudaor period.
1

7o to other portals

Education
and Leamning

hstory

syl oo
Loibaltetes

Archaeology J| e History Portal Image [+]
. Homepages
% Heritage
LOTTERY FUNDED Help and Support

Welcome to Help and Support

............

‘:}- ﬁ&‘h ;'E:‘ LY

Local Heritage rafiraiare

% Market Drayton Museum

Welcome to the Market Drayton Museum
Homepage. You will be able to find all
ahout the museum its history and the
ohjects that are in our collections. You will find content
ahout aur social histary artefacts callection, the farket
Drayton Archives, the His

i Four Parishes Heritage Group

L - Welcome to the Four Parishes Heritage
Group homepage. Funded by the LHI wou
will find out all about our project and our

group.

Figure 6: Admin option in Topic areas
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Ifyou do notwet have an account, please doto Subscribe.

— Enteryour username and password to login

Usernarme | |

Passwoard | |

Lostyour passwoard? Enteryou username below and we'll send you a new one (and the old
arne will he invalid).

Enteryour username

Usernarme |

Figure 7: Login Screen

2. Type in your user name and password
Remember it is caps dependent.

3. If you lose your password at the bottom of the login screen you can request a new
password.

e All passwords are encrypted so not even webmasters know them.
e Webmasters can only change your rights and the groups you are a member of.
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